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 SEQ CHAPTER \h \r 1KAWARTHA PINE RIDGE DISTRICT SCHOOL BOARD
Education Centre

1994 Fisher Drive, P.O. Box 719

Peterborough, ON K9J 7A1

Telephone (705) 742-9773/1-877-741-4577

To Whom It May Concern: (Attending Health Care Professional)

The Kawartha Pine Ridge District School Board (KPRDSB) is committed to assisting employees in their recovery and providing safe and timely return to work. We provide transitional/graduated modified duties and/or hours of work, when required. 
The Ontario Medical Association encourages employers, employees and health professionals to participate and work together in achieving timely return to work (TRTW). A full recovery is not required for your patient to return to work in many cases. Our employees must provide sufficient medical documentation to support their absence, to qualify for benefits, and to assist in the development of a timely and safe return to work plan, in line with their abilities and limitations. KPRDSB’s focus is on our employee’s abilities rather than their disability. 

On request, we can provide a Physical/Cognitive Demands Analysis (PDA/CDA). The purpose of a PDA is to help you more clearly understand the job, and help to identify feasible accommodations for our employee.  
Please complete the attached Functional Abilities Form (FAF) / Medical Assessment Form, and fax it to the Disability Specialist (705-760-8654) as soon as possible. A diagnosis is not required. The FAF/Medical Assessment Form details subjective symptoms and objective findings, response to treatment, and prognosis; Please provide recommendations in terms of our employee’s abilities, and not with reference to specific jobs/tasks.
In the event that you are unable to provide the required information, KPRDSB will rely on information provided by Reed Group’s MDGuidelines (www.mdguidelines.com), to assist in the return to work process.
Confidentiality of medical information will be respected at all times.  Our employee’s knowledgeable consent is required (see attached).
Thank you for your assistance.
Sincerely,

Ann Pritchard, 

Disability Specialist

Encl: 
Functional Abilities Form/Medical Assessment Form
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